
MILITARY TRAINING NETWORK
PALS RE-AFFILIATION CHECKLIST

____MTN RE-AFFILIATION FORM

____LIST OF PROJECTED COURSES TO BE TAUGHT

____INSTRUCTOR/ TSF LIST WITH EXPIRATION DATE OF CARDS

____SATELLITE LIST (IF APPLICABLE)

____CURRICULUM VITAE (CV) FORM (Program Director only)

____ANNUAL REPORT

____LIST OF COURSES COMPLETED FY _____

____FINANCIAL DISCLOSURES FOR ALL INSTRUCTORS (Requesting Continuing Education Only)

____AGENDAS FOR EACH COURSE TO BE TAUGHT (Provider/Instructor/Refresher)
____ EQUIPMENT LIST
NOTES- DOCUMENTATION MUST BE ANNOTATED ON THE MOST CURRENT MTN FORM

MTN WEBSITE- WWW.USUHS.MIL/MTN

MILITARY TRAINING NETWORK AFFILIATION/RE-AFFILIATION REQUEST FORM

We plan to conduct the following training:

(Please fill out one sheet per program)
Include proposed course schedule/outline/agenda for each type of course

 FORMCHECKBOX 
 PEDIATRIC ADVANCED LIFE SUPPORT    

    DATE:      
	Unit Name
	
	Phone: Comm
	     
	DSN
	     

	Mailing Address for MTN correspondence:

Unit /Office:      
Street Address:      
City State Zip:      
	Fax: Comm
	     
	MTN Site Code
	     

	
	Commanders Office

	
	Phone: Comm
	     
	DSN
	     

	

	


	Program Director: (Must provide MTN CV annually)
	Program Administrator: 

	Name: 
	     
	Rank:       
	Name: 
	     
	Rank:      

	                     (Lastname, Firstname, MI)
	                     (Lastname, Firstname, MI)

	Duty Phone:  Comm:
	     
	Duty Phone:  Comm:
	     

	DSN:
	     
	DSN:
	     

	Duty E-mail:
	     
	Duty E-Mail:
	     

	TSF Card Expiration Date:
	     
	Date of Appointment:
	     


	Estimated number to be trained 

	Program
	Instructor
	Provider

	ACLS
	      
	      

	PALS
	     
	     

	         PEARS
	 
	     

	BLS-HCP
	     
	     

	Heartsaver
	     
	     

	Heartsaver AED
	 
	     

	Heartsaver CPR
	 
	     


   ** CME IS OFFERED FOR ALL PALS COURSES AND MUST BE PRE-APPROVED
REQUEST CME THROUGH THE MTN?  Check one        FORMCHECKBOX 
  YES
 FORMCHECKBOX 
 NO

WE HAVE MEDICAL STUDENTS OR INTERNS? Check one        FORMCHECKBOX 
  YES
 FORMCHECKBOX 
 NO


I CERTIFY THAT ALL EQUIPMENT IAW AHA INSTRUCTOR MANUAL IS AVAILABLE TO CONDUCT TRAINING.

     
     
 










 
  
 _______________________________________________________________
               ______________________________

Signature Block Commanding Officer/Unit Commander/Facility Director


Signature

DATE(S) and TYPE(S) of courses (1 October to 30 September):
Types of Courses available:  PALS Provider, PALS Instructor, PALS Provider Renewal, PEARS
	COURSE TYPE
	COURSE DATE(S)

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


PALS ANNUAL REPORT FY      
     
(Name of the Facility)

	Program
	Number of Providers Trained (Initial Trng)
	Number of Providers Re-trained
	Total Providers 
Cards Used / Destroyed Cards
	Provider
Card Balance



	PALS
	     
	     
	       /       
	     

	PEARS
	
	
	
	


	Program
	Number of Instructors Trained
	Number of Instructors
Re-registered
	Total Instructor Cards Used / Destroyed Cards
	Instructor
Card Balance

	PALS
	     

 FORMTEXT 

	     
	       /       
	     


	     Program
	Total TSF Cards Used
	Total TSF Cards Destroyed
	TSF Card Balance

	       PALS
	                     
	                       
	               


PROJECTED CARD USE FOR FY      
	Program
	Instructor
	Provider
	TSF
	PEARS

	PALS
	     
	     
	     
	


MTN Appointed Positions:

	Program Director:
	
	
	

	
	Printed Name
	Signature
	Date

	Program Administrator:
	
	
	

	
	Printed Name
	Signature
	Date


LIST OF COURSES COMPLETED FY       

	FACILITY
	     
	REGION/COMMAND
	     

	DATE

AND
COURSE
	NUMBER OF PROVIDERS

TRAINED
	NUMBER OF PROVIDERS

RE-TRAINED
	NUMBER OF INSTRUCTORS

TRAINED
	NUMBER OF INSTRUCTORS

RE-REGISTERED
	PCR SENT TO MTN

(If no, please attach)

	     
	     
	     
	     
	     
	 FORMCHECKBOX 
Yes    FORMCHECKBOX 
No
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	 FORMCHECKBOX 
Yes    FORMCHECKBOX 
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 FORMCHECKBOX 
 PALS

DATE:      
INSTRUCTOR LIST

List all Instructors including satellite personnel.  Please include date of American Heart Association Instructor Card Expiration Date.

	Name (Last, First, MI)

Rank, Branch of Service, Corps
	Professional Licensure (MD, DO, CRNA, RN, EMT, etc.)
	Expiration Date
	Training Site Faculty     

 (yes or no)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	              

	     
	     
	     
	     


SATELLITE LIST
	Satellite Name
	Complete Address
	Phone Number

	     
     
	     
     
	     

	     
     
	     
     
	     

	     
     
	     
     
	     

	     
     
	     
     
	     

	     
     
	     
     
	     

	     
     
	     
     
	     

	     
     
	     
     
	     

	     
     
	     
     
	     

	     
     
	     
     
	     

	     
     
	     
     
	     


	Military Training Network (MTN) Curriculum vitae (CV) Form

	PURPOSE: To provide information about MTN Program Director (PD) and Training Site Faculty (TSF).

ROUTINE USES:  Documentation of teaching credentials for PD and TSF at training sites and MTN.



	Last Name, First Name, MI, Professional Licensure, Branch of Service
	Rank

	     
	     

	Complete Duty Mailing Address

	     

	Duty Station or Employer
	Telephone(s)

	     
	Comm:      
DSN:      

	Present Position, Duty and Responsibilities

	     

	Education Institution
	Major
	Degree
	Year
	Other

	     

	     
	     
	     
	     

	RELEVANT TEACHING EXPERIENCE AS PD, TSF, LEAD INSTRUCTOR OR INSTRUCTOR FOR BLS, ACLS, AND/OR PALS (TYPE OF CLASS and DATES)

List the last 8 courses taught in this format (DATE/TYPE/LOCATION)

**If substitute CV is used, please attach / AHA teaching history

	     

	Membership in organizations; publications, area of special interest, awards, etc
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UNIT NAME

PALS Instructor Course Agenda

	Time 
	Lesson 
	Event

	0800 – 0805
	Lesson 1
	Introduction

	0805 – 0815
	Lesson 2
	PALS Course Orientation 

	0815 – 0840
	Lesson 3 
	PALS Science Update

	0840 – 0900
	Lesson 4
	New PALS Course Design

	0900 – 0910
	Lesson 5 
	Instructor Materials

	0910 – 0920
	Lesson 6
	PALS Course Outline

	0920 – 0935
	Lesson 7
	Lesson Maps

	0935 – 0940 
	Lesson 8 
	Technology and Equipment

	0940 – 0950
	Lesson 9 
	Room Setup

	0950 – 0955
	Lesson 10
	Provider Course Prerequisites

	0955 – 1000
	Lesson 11
	PALS Start

	1000 – 1010
	Break
	Break

	1010 – 1030 
	Lesson 12
	BLS Skills Testing

	1030 – 1050
	Lesson 13
	Respiratory Emergencies

	1050 - 1100
	Lesson 14 
	Rhythm Disturbances / Electrical Therapy

	1100 – 1135
	Lesson 15
	Role Play: Rhythm Disturbances / Electrical Therapy

	1135 - 1150
	Lesson 16
	Vascular Access

	1150 - 1230 
	Lesson 17 
	Role-Play: Vascular Access

	1230 – 1330
	Lunch
	Lunch

	1330 – 1345 
	Lesson 18 
	Resuscitation Team Concept

	1345 – 1400 
	Lesson 19
	Core Case Simulations

	1400 – 1435
	Lesson 20 
	Role Play: Core Case Simulations Cardiac Cases 1 & 2

	1435 – 1445
	Lesson 21
	Overview of Pediatric Assessment

	1445 – 1455
	Lesson 22
	Overview of Core Case Discussions and Simulations

	1455 – 1510
	Break
	Break

	1510 – 1545
	Lesson 23
	Role Play: Core Case Discussions Cardiac Cases 3 & 4

	1545 – 1605
	Lesson 24
	Putting it All Together

	1605 – 1610 
	Lesson 25
	Written Test

	1610 – 1615 
	Lesson 26
	Remediation 

	1615 – 1630
	Lesson 27
	Core Case Test 1

	1630 – 1800
	Lesson 28 
	Core Case Test 2

	1800 – 1805 
	Lesson 29 
	Self Directed Learning and Blended Training

	1805 – 1810
	Lesson 30 
	Instructor Renewal

	1810 – 1840
	Lesson 31
	Training Center Specifics

	1840 – 1855
	Lesson 32
	Course Monitoring


UNIT NAME

PALS Provider Course Agenda

12 Students

6:1 Student-Instructor Ratio for Each Station

2 PALS Instructors

(1 additional instructor needed for lesson 4)

Date : 

Day 1

8:15-8:25 Start – Welcome/Introductions

8:25-8:40 Lesson 1 – PALS Course Organization

8:40-9:05 Lesson 2 – Overview of PALS Science

	Divide Class Into 2

Groups
	Lesson 3

CPR/AED Practice and

Competency Testing
	Lesson 4

Mgt. of Respiratory Emergencies

Skills Station

	9:05-10:05
	Group 1
	Group 2

	10:05-10:15
	Break
	Break

	10:15-11:15
	Group 2
	Group 1


	2 Groups
	Lesson 5

Rhythm Disturbances/Electrical

Therapy

Skills Station
	Lesson 6

Vascular Access

Skills Station



	11:15-11:45
	Group 2
	Group 1

	11:45-12:15
	Group 1
	Group 2


12:15-1:00 Lunch

1:00-1:30 Lesson 7 – Resuscitation Team Concept (One Large Group)

	Divide Class Into 2

Groups
	Lesson 8

Core Case Simulations

Cardiac Cases 1 & 2


	Lesson 8

Core Case Simulations

Cardiac Cases 1 & 2



	1:30-2:00
	Group 1
	Group 2


One Large Group:

2:00-2:10 Lesson 9 – Overview of Pediatric Assessment

2:10-2:20 Lesson 10 – Overview of Core Case Discussions and Simulations

2:20-2:30 Break

One Large Group:

2:30-2:50 Lesson 11 – Core Case Discussion: Cardiac Cases 3 & 4

	Divide Class Into 2

Groups
	Lesson 12

Core Case Simulations

Cardiac Cases 3 & 4


	Lesson 12

Core Case Simulations

Cardiac Cases 3 & 4



	2:50-3:20
	Group 1
	Group 2


One Large Group:

3:20-3:40 Lesson 13 – Core Case Discussion: Respiratory Cases 1 & 2

	Divide Class Into 2

Groups
	Lesson 14

Core Case Simulations

Respiratory Cases 1 & 2
	Lesson 14

Core Case Simulations

Respiratory Cases 1 & 2

	3:40-4:10
	Group 1
	Group 2


One Large Group:

4:10-4:30 Lesson 15 – Core Case Discussion: Respiratory Cases 3 & 4

	Divide Class Into 2

Groups
	Lesson 16

Core Case Simulations

Respiratory Cases 3 & 4
	Lesson 16

Core Case Simulations

Respiratory Cases 3 & 4

	4:30-5:00
	Group 1
	Group 2


DAY 2

Date : 

One Large Group:

7:45-8:00 Welcome and coffee

8:00-8:20 Lesson 17 – Core Case Discussion: Shock Cases 1 & 2

	Divide Class Into 2

Groups
	Lesson 18

Core Case Simulations

Shock Cases 1 & 2
	Lesson 18

Core Case Simulations

Shock Cases 1 & 2

	8:20-8:50
	Group 1
	Group 2


One Large Group:

8:50-9:10 Lesson 19 – Core Case Discussion: Shock Cases 3 & 4

	Divide Class Into 2

Groups
	Lesson 20

Core Case Simulations

Shock Cases 3 & 4
	Lesson 20

Core Case Simulations

Shock Cases 3 & 4

	9:10-9:40
	Group 1
	Group 2


One Large Group:

9:40-9:55 Break

	Divide Class Into 2

Groups
	Lesson 21

Putting it all Together
	Lesson 21

Putting it all Together

	9:55-10:55
	Group 1
	Group 2


10:55-11:00 Lesson 22 – Course Summary and Testing Details

One Large Group:

11:00-12:00 Lesson 23 – PALS Written Test

12:00-12:30 Lunch

	Divide Class Into 2

Groups
	Lesson 24

Core Case Test

Cardiac Cases 1-4


	Lesson 25

Core Case Test

Respiratory Cases 1-4

Shock Cases 1-4



	12:30-1:30
	Group 1
	Group 2

	1:30-2:30
	Group 2
	Group 1


2:30 Course Ends

2:30 PALS Remediation
UNIT NAME

PALS Renewal Course Sample Agenda

(with optional lessons 4-6)

12 Students
6:1 Student-Instructor Ratio for Each Station
2 PALS Instructors
(2 additional instructors needed for lesson 3)

8:25-8:35 Start – Welcome/Introductions

8:35-8:50 
Lesson 1 – PALS Course Organization

8:50-9:15
 Lesson 2 – Overview of PALS Science

	Divide Class Into 2

Groups


	Lesson 3

CPR / AED Practice and

Competency Testing
	Lesson 3

CPR / AED Practice and

Competency Testing



	9:15-10:15
	Group 1 
	Group 2


10:15-10:30 Break

	Divide Class Into 2

Groups


	Lesson 4

Mgt. of Respiratory Emergencies

Skills Station


	Lesson 4

Mgt. of Respiratory Emergencies

Skills Station



	10:30-11:30
	Group 1 
	Group 2


	Divide Class Into 2

Groups


	Lesson 5

Rhythm Disturbances/Electrical

Therapy

Skills Station
	Lesson 6

Vascular Access

Skills Station

	11:30-12:00
	Group 2 
	Group 1

	12:00-12:30 
	Group 1 
	Group 2


One Large Group:

12:30-1:00 Lunch

1:00-1:30 Lesson 7 – Resuscitation Team Concept

1:30-1:40 Lesson 8 – Overview of Pediatric Assessment

	Divide Class Into 2

Groups


	Lesson 9

Putting It All Together


	Lesson 9

Putting It All Together



	1:40-2:40
	Group 1 
	Group 2


2:40-2:55 Break

One Large Group:

2:55-3:00 
Lesson 10 – Course Summary and Testing Details

One Large Group:

3:00-4:00 
Lesson 11 – PALS Written Test

	Divide Class Into 2

Groups


	Lesson 12

Core Case Test

Cardiac Cases 1 – 4


	Lesson 13

Core Case Test

Respiratory Cases 1 – 4

Shock Cases 1 – 4



	4:00-5:00 
	Group 1
	Group 2

	5:00-6:00
	Group 2 
	Group 1


6:00 Course Ends

6:00 PALS Remediation

UNIT NAME

PALS Renewal Course Sample Agenda

(without optional lessons 4-6)

12 Students
6:1 Student-Instructor Ratio for Each Station
2 PALS Instructors
(2 additional instructors needed for lesson 3)

8:25-8:35 Start – Welcome/Introductions

8:35-8:50
 Lesson 1 – PALS Course Organization

8:50-9:15 
Lesson 2 – Overview of PALS Science

	Divide Class Into 2

Groups


	Lesson 3

CPR / AED Practice and Competency Testing
	Lesson 3

CPR / AED Practice and Competency Testing



	9:15-10:15
	Group 1 
	Group 2


10:15-10:30 
Break

(Lessons 4, 5, 6 are optional and not in this agenda)

One Large Group:

10:30-11:00
Lesson 7 – Resuscitation Team Concept

11:00-11:10
Lesson 8 – Overview of Pediatric Assessment

	Divide Class Into 2

Groups


	Lesson 9

Putting It All Together


	Lesson 9

Putting It All Together



	11:10-12:10
	Group 1 
	Group 2


One Large Group:

12:10-12:15
Lesson 10 – Course Summary and Testing Details

12:15-12:45 Lunch

One Large Group:

12:45-1:45
Lesson 11 – PALS Written Test

	Divide Class Into 2

Groups


	Lesson 12

Core Case Test

Cardiac Cases 1 – 4


	Lesson 13

Core Case Test

Respiratory Cases 1 – 4

Shock Cases 1 – 4



	1:45-2:45
	Group 1
	Group 2

	2:45-3:45
	Group 2 
	Group 1


3:45 Course Ends

3:45 PALS Remediation
(UNIT NAME)

PEARS Provider Course Agenda
12 Students
6:1 Student-to-Instructor Ratio for Each Station
2 PEARS Instructors
(1 additional instructor needed for Lesson 3)

8:00-8:15
Course registration

8:15-8:20
Welcome, Introductions, Course Administration

8:20-8:30
Lesson 1 - PEARS Course Organization

8:30-8:40
Lesson 2 - Overview of Science

	Divide class into 2 groups
	Lesson 3

CPR/AED Practice and

Competency Testing
	Lesson 3

CPR/AED Practice and

Competency Testing

	8:40-9:40
	Group 1
	Group 2


9:40-9:55
Break

9:55-10:00 Lesson 4 - Overview of Pediatric Assessment

10:00-10:05 Lesson 5 -Pediatric Assessment: Airway and Breathing

10:05-10:45 Lesson 6 - Respiratory Case Discussions

	Divide class Into 2 groups
	Lesson 7

Respiratory Skills Station
	Lesson 7

Respiratory Skills Station

	10:45-11:30
	Group 1
	Group 2


11:30-11:35 Lesson 8 -Pediatric Assessment: Circulation, Disability, and Exposure

11:35-11:55 Lesson 9 -Shock Case Discussions

11:55-12:25 Lunch

	Divide class Into 2 groups
	Lesson 10

Circulatory Skills Station
	Lesson 10

Circulatory Skills Station

	12:25-12:50
	Group 1
	Group 2


12:50-1:05 Lesson 11 - Resuscitation Team Concept

	Divide class into 2 groups
	Lesson 12

Team Dynamics Practice

(Cardiac Arrest Cases 1-2)
	Lesson 12

Team Dynamics Practice

(Cardiac Arrest Cases 1-2)

	1:05-1:35
	Group 1
	Group 2


1:35-2:10
Lesson 13 - Putting It All Together Case Discussions (Cases 1-6)
2:10-2:30
Break

	Divide class Into 2 groups
	Lesson 14

Putting It All Together Case

Simulations (Cases 1-6)
	Lesson 14

Putting It All Together Case

Simulations (Cases 1-6)

	2:30-3:30
	Group 1
	Group 2


3:30-3:35
Lesson 15 - Course Summary and Testing Details

3:35-4:05
Lesson 16 - Written Test

4:05
Remediation
PALS EQUIPMENT ACCOUNTABLITY/INVENTORY LIST

[UNIT NAME]

	Equipment
	Requirements
	# on hand

	PALS/PEARS Student Workbook / Provider Manual
	1 / student & instructor
	          /

	PALS / PEARS Course Guide
	1 / student
	          /

	PALS/ PEARS Instructor manual with lesson maps
	1 / instructor
	          /

	ECC Handbook (optional)
	1 / student & instructor
	

	TV & DVD player or Computer, projector & screen 
	1 / course
	

	Course DVD(s) or videotape(s)
	1 / course
	

	Airway Manikin
	2 / every 12 students
	

	Child manikin with shirt (optional for BLS if adult manikin can switch settings)
	1 / every 3 students
	

	Infant manikin with shirt
	1 / every 3 students
	

	AED trainer with adult AED training pads
	1 / every 3 students 
	

	Child AED training pads or child AED pad picture page 
	1 / every 3 students
	

	Pediatric mask
	1 / every 3 students or 1 /   student
	

	Infant mask
	1 / every 3 students or 1 / student
	

	IV equipment (catheters, fluid bags, tubing 3-way stopcocks, t-connectors, pole
	1 / station 
	

	Syringes
	1 / station
	

	IO needles
	2-3 / station
	

	IO Manikin 
	1 / station 
	

	1-way valve 
	1 / student
	

	Bag Mask (appropriate sizes) 
	1 per size / 3 students
	

	Oral and nasal airways
	1 set each station
	

	Nonrebreather mask
	1 / every 3 students
	

	Suction Catheters (various sizes)
	1 / station 
	

	Endotracheal Tube Kit
	1 / station
	

	Exhaled CO2 Detector 
	1 / station
	

	Nasal Canula
	1 / station
	

	Water-soluable lubricant
	1 / station
	

	Stopwatch
	1 / instructor
	

	Manikin Cleaning Supplies
	Varies
	

	ECG Simulator
	1 / station 
	

	Electrodes 
	1 / station
	

	Rhythm generator
	1 / station
	

	Monitor capable of defibrillator/ synchronized cardioversion, transcutaneous pacing (TCP)
	1 / station
	

	Pacing pads, defibrillator pads, or defibrillator gel (if pads are not used),
	1 / station 
	

	Epinephrine 
	1 / station 
	

	Atropine sulfate
	1 / station 
	

	Albuterol
	1 / station
	

	Amiodarone
	1 / station 
	

	Adenosine 
	1 / station 
	

	Glucose
	1 / station
	

	Lidocaine
	1 / station
	

	Magnesium Sulfate
	1 / station
	

	Procainamide
	1 / station 
	

	Vasopressin
	1 / station 
	

	Saline fluid bags / bottles
	1 / station 
	

	IV pole
	1 / station
	

	Sharps Container (if using real needles)
	1 / station 
	

	Length based / color-coded resuscitation tape
	1 / station 
	

	Blood Pressure Cuff
	1 / station 
	

	Total
	


_____________________________                           ______________________________

Program Director Signature



 Program Administrator

