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September 28, 2004

MEMORANDUM FOR ALL MTN TRAINING SITE STAFF 

SUBJECT:  Updated MTN Administrative Handbook, October 2004 

1.  The MTN Administrative Handbook, Second Edition, has been updated.  The new version, dated October 2004, includes extensive changes in the management of all American Heart Association (AHA) Emergency Cardiovascular Care (ECC) programs.  MTN guidelines for the American College of Surgeon’s ATLS® program are not changed.  Handbook updates stemmed from a variety of sources including: AHA Program Administration Manual revised 2004, BLS-IT status phase-out, addition of ACLS-EP to the catalog, and feedback from Training Sites.  The following changes are highlighted:  

2.  Program Director (PD) role and responsibility expanded.   The PD assumes the leadership role for a Training Site’s ECC program.  Program Directors are Training Site Faculty (see TSF below), selected by Commander/Commanding Officer, appointed by the MTN, and are accountable for all aspects of their program.  Program Directors now have the authority to appoint TSFs and a Program Administrator.  In addition, they can conduct Training Site Reviews.  At most MTN Training Sites the current PD is fully qualified – no administrative action is required to transition into the new role.  Current PDs who are not also an Affiliate Faculty (AF) must contact their MTN Program Manager to coordinate the transition.   

3.  Training Site Faculty (TSF) replaces Affiliate Faculty status.  TSF are experienced instructors identified as experts in the science and curricular standards of their ECC discipline.  Their role now mirrors the AHA’s Training Center Faculty position.  They are responsible for training, monitoring, and mentoring the site’s instructor cadre.  Current Affiliate Faculty automatically transition to TSF status – they do not require a new wallet card prior to their recommended renewal date.  Training Site PDs appoint new/renewing TSFs.  Affiliate Faculty cards will serve as TSF cards until current stock is depleted.  The MTN will issue these cards to sites along with Instructor and Provider level cards.  The MTN TSF appointment is durable and transfers with the individual to another MTN Training Site.  Following a TSF’s PCS the gaining PD may continue the individual as a TSF or issue an Instructor card.   

4.  The BLS-IT designation/status phase out.  Effective July 21, BLS-IT courses ceased and BLS-IT cards are no longer issued.  The BLS-IT status will end August 1, 2006.  Existing BLS-ITs may still conduct BLS Instructor, Heartsaver Instructor courses, and instructor monitoring until their BLS-IT cards expire.  Upon expiration, BLS-ITs may renew as BLS Instructors provided they fulfill instructor renewal requirements.  Many BLS-ITs are qualified for TSF status.  Program Directors are expected to evaluate assigned BLS-ITs and appoint TSF to meet site and instructor cadre needs.   

5.  The above highlights significant handbook changes, but is not a substitute for review of the October 2004 version.  Go to http://www.usuhs.mil/mtn/bulletin.htm for the handbook, including all appendices and forms.  Please contact the MTN at DSN 295-0964 if you require additional assistance.
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