UNIFORMED SERVICES UNIVERSITY OF THE HEALTH SCIENCES

4301 JONES BRIDGE ROAD
BETHESDA, MARYL.AND 20814-4712
www.usuhs.mil

Office of the
Brigade Commander

MEMORANDUM FOR ALL MEMBERS OF THE USUHS BRIGADE
SUBJECT: Routing of Administrative Requests for Active Duty Uniformed Personnel
1. PURPOSE
This instruction:
1.1. To establish Uniformed Services University of the Health Sciences (USuU)
_ Brigade policy and procedures for routing administrative requests for personnel and

administrative actions.

2. APPLICABILITY

This policy applies to all military personnel assigned to the USU Brigade.

3. POLICY

3.1. All requests for administrative and personnel action should be routed through
the appropriate chain of command at least seven working days before the effective date of
the request. The routing of personnel and administrative actions are adhered to as
outlined in enclosure 1, USU Brigade Routing Matrix.

3.2. Requests that are recommended “disapproval” must be forwarded up the chain
of command to the Brigade Commander. Only the Brigade Commander can disapprove
leave or administrative requests.

4, EFFECTIVE DATE

This instruction is effective immediately.
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COL, MC, USA

Enclosures - 1
FE1. USUHS Brigade Chit Routing Matrix

Learning to Care for Those in Harm's Way
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