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UNIFORMED SERVICES UNIVERSITY
OF THE HEALTH SCIENCES

SUBJECT: Motor Vehicle Regulations
and Parking Policies

Instruction 5526

ABSTRACT

APR 0 7 1995

This instruction implements the Uniformed Services University of the
Health Sciences’ (USUHS) procedures® for the operation, registration, parking of
motor vehicles, and the use of United States Court Violation Notices at the

USUHS complex.

A. Purpose. This Instruction
cancels USUHS Instruction 4501°
and assigns enforcement of traffic
regulations, with regard to parking,
operation and registration of motor
vehicles within the confines of the
USUHS complex, to the Security
Officer or designee, USUHS.

B. References. See Enclosure 1.

C. Applicability. This Instruction
applies to all personnel, military and
civilian employed at or visiting the
USUHS complex.

D. Policy. The Commander,
National Naval Medical Center
(NNMC) maintains jurisdiction over
control of traffic laws and
regulations for NNMC"®. The

USUHS Security Officer ensures that
policy and procedures set forth in

instructions generated by
Commander, NNMC are adhered to.

E. Responsibilities.

1. NNMC Security enforces
motor vehicle laws and parking
regulations for the NNMC and, at
the request of the USUHS Security
Officer, for the USUHS complex.

2. All USUHS personnel
operating a vehicle in the USUHS
complex must possess a valid
operator’s license for the particular
type and class of vehicle they are
operating.

3. All vehicles are required to
display appropriate state inspection



and registration requirements. Upon F. Procedures. See Enclosure 2.
request by an NNMC police officer

or USUHS Security, personnel are G. Effective Date. This Instruction
required to produce an operator’s is effective immediately.

license and registration or some

other proof of ownership.

S ——

Enclosures:

1. References

2. Procedures

3. Vehicle Registration Procedures

4. Vehicle Operation at USUHS

5. NNMCINST 5560.1, "Motor Vehicle Regulations and Parking Policies of the

National Naval Medical Center, Bethesda, Maryland, 27 November 1989
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Enclosure 1

REFERENCES
(a) USUHS Instruction 4501, "Motor Medical Facility, Bethesda,
Vehicle Operations and Parking Maryland" dated November 27,
Regulations" dated July 2, 1990 1989

(cancelled May 10, 1994)
(c) DoD Directive 5525.4,

(b) NNMCINST 5560.1, "Motor "Enforcement of State Traffic
Vehicle Regulations and Parking Laws on DoD Installations" dated
Policies of the National Naval November 2, 1981

USUHS Instruction 5526, 4/95



Enclosure 2

PROCEDURES

1. Vehicles requiring registration.
Personnel associated with
USUHS who desire to operate or
park privately owned vehicles,
trailers and/or motorcycles at
USUHS are required to register their
vehicles with the USUHS Security
Office, UP0O1. Vehicle registration
procedures are outlined in Enclosure

3).

2. Vehicle operators.

Personnel will operate their
vehicles in compliance with
regulations outlined in Enclosure (4).

3. Routine Parking.

a. Other than areas specifically
identified as reserved, parking is
first-come, first-serve. Reserved
parking spaces for physically
disabled, special awards, and
government vehicles have been
provided.

b. Vehicles parked in
unauthorized parking spaces or areas
will be ticketed and possibly towed.

c. No passenger cars will be
parked in spaces designated for
trucks and vans between the hours of
0630 (6:30am) and 1400 (2:00pm),
Monday through Friday. Passenger

USUHS Instruction 5526, 9/99

cars may be parked in these locations
on holidays, Saturdays or Sundays,
conditions permitting,.

d. All motorcycles will be
parked in spaces designated as such
in the upper parking level near the
Building "B" elevators.

4. Car/Van Pool Parking.

a. A valid car/van pool must
consist of two or more members
assigned to the USUHS. Other
passengers may be assigned to other
organizations on the NNMC base.
Priority will be given to car/van
pools consisting of three or more
passengers.

b. All car/van pool vehicles
must be registered with the USUHS
Security Division and have a current
DoD Decal.

c. When car/van pool
participants read and sign the
Memorandum of Understanding for
the USUHS car/van pool registration
(SEC Form 675) they will be
assigned a car/van pool space in the
old executive parking area.

d. Each car/van pool party will
be issued one rear view mirror
hanger. This hanger is required to
be displayed in the vehicle when



parked in the designated car/van pool
parking space. The rear view mirror
hanger is U.S. Government property
and must be returned to the USUHS
Security Division when the car/van
pool is disbanded.

e. Car/van pool participants are
responsible for notifying the USUHS
Security Division if there are any
changes to their car/van pool status.

f. The USUHS Security
Division will perform periodic
inspections to ensure that no vehicle
is entering the designated car/van
pool location with only a single
occupant or without the rear view
mirror hanger displayed.

5. Visitor/Special Request Parking.

a. Requests for visitor parking
will be submitted in writing to the
USUHS Security Officer for
approval. Requests will include the
name of visitor, make/model of
vehicle, license number, date and
inclusive times of visit and
department/area being visited.
Requests should be submitted in an
ample amount of time necessary to
process the request, normally five (5)
working days.

b. Overnight parking.

(1) Overnight parking is not
usually permitted at the USUHS;
however, special requests and
emergencies will be handled on a
case-by-case basis.

USUHS Instruction 5526, 9/99
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(2) All vehicles parked
overnight must have prior
authorization and an overnight
parking permit issued by the USUHS
Security Office, UP001.

(3) The parking permit will
be placed on the driver’s side of the
vehicle, in a position easily readable
from outside the vehicle.

(4) Vehicles with overnight
parking permits will be parked in the
following areas only:

(a) Automobiles and
Small Trucks: Lower level area of
the parking garage in the parking
spaces at the far wall.

(b) Trucks/Vans: In the
truck/van area, to the left of the
entrance; in the parking spaces at the
end and to the front.

(5) Motorcycles will not be
parked for extended periods of time
within the USUHS complex.

Current space allocated for
motorcycle parking is limited and is
reserved for daily use. Other
arrangements, such as parking at
home or at the residence of a friend
or acquaintance should be pursued.

c. Parking for the physically
disabled.

(1) Reserved parking for the
physically disabled is established and
clearly marked at various locations,
close to elevators in upper parking,
or near the entrances to truck and
van parking. Vehicles parked in



these areas must display clearly
marked tags or have a pass displayed
in the front window.

(2) Personnel who are
temporarily incapacitated with an
injury or require the use of crutches,
canes or other such assistance may
apply for a short-term physically
disabled parking pass from the
USUHS Security Office. This pass
will allow the individual short-term
access to reserved parking, as
appropriate.

Attachment:
SEC Form 675

USUHS Instruction 5526, 9/99
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6. Abandoned Vehicles.

Vehicles not having the proper
registration or that remain parked in
the USUHS garage without prior
arrangements with Security, will be
ticketed after 24 hours and
considered abandoned/and possibly
towed after 72 hours. The Security
Officer retains authority for the
removal of abandoned vehicles from
the USUHS. Any removal of such
vehicles will be at the owner’s
expense.



Enclosure 2
Attachment

MEMORANDUM OF UNDERSTANDING FOR USUHS
g CAR POOL REGISTRATION

I will abide by the car pool regulations listed below.

1. All valid car-pools must consist of two or more members assigned to USUHS. Other members may
be assigned to other organizations on board the National Naval Medical Center base. Priority will be
given to car-pools consisting of three or more members.

2. All car-pool vehicles will be registered with the USUHS Security Division and have a current DoD
Decal.

3. Car-pool vehicles will be identified by a rear view mirror hanger which will be required to be

- displayed in each vehicle parked in a designated car-pool parking space. Only one (1) hanger will be
issued to each car pool. Allowing another person, not in the car pool, to use the rear view mirror hanger
is grounds for immediate dismissal from the program.

4. Failure to display the hanger will result in a warning for that car-pool party. The second offense may
result in a $25.00 fine and forfeiture of car pool parking privileges for that car-pool party.

5. The USUHS Security division will visually check to ensure that vehicles are not entering the
designated car-pool location with single occupancy. Only one warning will be issued to members riding
by themselves, the second offense will result in the forfeiture of car pool parking privileges for that car -

pool party.

6. Car-pool personnel are responsible to notify the USUHS Security division if there are any changes to
their car pool status.

7. The rear view mirror hanger is U.S. Government property and must be turned in to the USUHS
Security division when the car-pool is disbanded.

8. I hereby certify that I will abide by all car-pool rules and regulations:

1. Sign: Date:
2. Sign: Date:
3. Sign: Date:
4. Sign: | Date:

SEC Form 675 (9/99)



Enclosure 3

VEHICLE REGISTRATION PROCEDURES

1. Requirement.

a. All personnel, military or
civilian, employed by USUHS are
required to register privately owned
motor vehicles to include
motorcycles, motor scooters, and
mopeds. Individuals assigned to the
USUHS who were issued DoD
decals at other facilities are also
required to register their vehicles
with the University.

b. Personnel on temporary duty
at the USUHS complex and who do
not have a DoD decal will register
their vehicle(s) and obtain temporary

parking passes from the Security
Office while assigned to USUHS.

2. Certification Requirements.

a. To register motor vehicles,
the individual must have a driver’s
license and current state vehicle
registration. If the registration is in
another name, the person must have
a notarized letter authorizing that
individual full use of the vehicle.

Note: Required documentation

must be in the registrant’s
possession at time of
application or when updating
registration. No decals will be
issued without required
documentation.

USUHS Instruction 5526, 9/99

b. All personnel must certify
that they have at least the minimum
amount of vehicle liability insurance
as prescribed by the financial
responsibility/compulsory insurance
law of the State of Maryland. A
policy number is required.

c. Vehicles with temporary
registration/tags or foreign tags will
not be permanently registered nor
issued DoD decals.

3. Decals and Stickers.
a. DoD decals and stickers will
be issued for each registered vehicle.

(1) On all four wheeled
vehicles, DoD decals and year
stickers are to be permanently
affixed to the outside of the front
windshield above the rear view
mirror or on the left bottom of the
driver’s side of the windshield.
Decals should be easily visible to
Security or NNMC police personnel,
and they must be permanently
affixed to the outside of the vehicle’s
windshield.

(2) Motorcycle decals will be
displayed on a front surface, either
on the windshield, the fender, or on
the left side where they are clearly
visible.



b. Decals will be placed with
the DoD decal as center, placing the
USUHS sticker directly underneath
the decal. The expiration year will
be placed to the right of the decal, as
shown:

DoD DECAL Y
E
A
R

USUHS

USUHS Instruction 5526, 9/99
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4. Cancellation.

The Security Officer, USUHS
may direct cancellation or suspension
of registration when:

a. A registered vehicle has been
used in a manner at the USUHS/
NNMC which violates USUHS/
NNMC regulations, or violates local
state laws.

b. The driver and/or registered
owner is responsible for an accident
at the USUHS/NNMC due to
negligence or recklessness.

c. The driver and/or registered
owner permits unlawful or fraudulent
use of decals or stickers.



Enclosure 4

Vehicle Operation at USUHS

1. Operator license.

All vehicle operators must
possess a valid license for the type
of vehicle and class of vehicle being
operated.

2. Registration.

All vehicles parked or operated
in the USUHS complex must be in
compliance with registration
requirements of the state as
permitted by the state of Maryland
law in regards to license plate,
sticker or decals display. Current
registration documents must also be
in the possession of the vehicle
operator.

3. Speed Limits.

a. Speed limits on the NNMC
complex are strictly enforced by
patrol vehicles and by radar. The
maximum speed limit on NNMC
roadways is 20 miles per hour,
unless otherwise posted. Individuals
will operate vehicles in a reasonable
and prudent manner consistent with
traffic and road conditions, and
under no circumstances at a speed
that could endanger pedestrians or
property. Devices that detect the use
of radar detectors are authorized for
use in identifying speeders.

USUHS Instruction 5526, 4/95

b. The maximum speed limit
within USUHS parking areas is 5
miles per hour.

4. Accidents.

All accidents involving motor
vehicles within the USUHS complex
will be reported immediately to the
USUHS Security Guard Force, who
will then notify USUHS Security and
NNMC Security Police.

a. Government vehicles.

Accidents which occur off the
USUHS complex and involve gov-
ernment vehicles will be reported to
the Administrative Support Division.
Failure to report such accidents will
be grounds for disciplinary action.

(1) Operators of government
vehicles involved in any accident
will immediately stop and render
such assistance as needed to prevent
further injuries or reduce the hazard
of further injury.

(2) In the event of an
accident involving a government
vehicle, on or off the USUHS
complex, no matter how minor or
whether or not there is an apparent
injury or property damage, a
Standard Form 91 (Motor Vehicle
Accident Report) will be completed
at the scene of the accident by the



driver involved and submitted to the
Chief, Administrative Support
Division with a copy forwarded to
the USUHS Security Officer. No
opinions of fault will be expressed,
either orally or in writing, to
claimants as to liability, investigative
findings or the possibility of claim
approval against the government.
Operators will not complete
insurance company accident report
forms or make official accident
investigation reports available to a
claimant or any individual
representative of a non-military
organization. Requests for this type
of information should be forwarded
to the General Counsel, USUHS, for
appropriate action.

(3) Government vehicle
operators who receive a citation,
subpoena, summons or ticket from
state or local police for any type of
traffic violation will immediately
notify the Chief, Administrative
Support Division of the
circumstances.

b. Privately Owned Vehicles.
Personnel involved in accidents at
the USUHS complex will be
investigated by NNMC Security
Police, and may or may not be cited,
dependent upon circumstances
surrounding the incident. Operators
will comply with reporting
requirements of the Maryland Motor
Vehicle Code.

USUHS Instruction 5526, 4/95
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5. Repairs.

Personnel will not perform
repairs to their vehicle while parked
within the USUHS complex. Space
limitations and sight obstruction
preclude performance of a routine
nature. Emergency repairs may be
made with prior approval from the
Security Officer only.

6. Towing.

Although towing of privately
owned vehicles is regarded as a
drastic measure, the necessity of
removing traffic hazards and
impediments to the proper function
of USUHS activities warrants such
action when all other reasonable
means fail. Privately owned vehicles
may be towed without owner consent
when:

(1) The vehicle is illegally
parked, creating a hazardous traffic
condition or interfering with snow
removal or fire fighting equipment.

(2) The vehicle is left
unattended for more than 72 hours
and judged to be abandoned.

(3) Towing will be done at
the direction of the Security Officer
and will be logged by the Security
Guard Force at the direction of the
Security Officer. Arrangements for
release of the vehicle must be made
by the owner with the private towing
contractor. USUHS is not
responsible for vehicle damage



incurred during towing or the
contents of the vehicle being towed.

7. Booting.

Booting is used by NNMC
Security Police for habitual violators
of vehicles regulations and for
individuals with outstanding unpaid
citations. When vehicles within the
USUHS complex are booted the boot
can only be removed by NNMC Law
Enforcement personnel and cannot
be removed by USUHS Security.

8. Miscellaneous.

a. Living in recreational
vehicles at the USUHS complex is
prohibited.

b. Storage of trailers of any type
at the USUHS complex is likewise
prohibited.

c. Vehicles of excessive length
and height will be restricted to the

USUHS Instruction 5526, 4/95
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parking lot behind "C" building on
Stone Lake Road or I-lot behind the
bowling alley.

d. Roller skating, roller-blading
and skateboarding within the
USUHS tunnel and parking garage is
not permitted.

9. Bicycle parking.

a. Bicycle racks are located in
the tunnel level plaza area, near the
entrance to "B" building.

b. Bicycle riding other than on
appropriate roadways and/or parking
will not be permitted within USUHS
facilities. This includes the parking
garage, building corridors,
laboratories and offices. Only
designated bicycle parking areas will
be used for parking bicycles.
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DEPARTMENT OF THE NAVY Enclosure 5
NATIONAL NAVAL MEDICAL CENTER
BETHESDA. MIRY.AND 20814-6000 IN REPLY REFER TO
NNMCINST S560..
073
2 7 NOV 1988

NRMC INSTRUCTION 5560.1

From. Commander

Subj: MOTOR VEHICLZ REGULATIONS AND PARKING POLICIES OF THE
NATIONAL MNAVAL MEDICAL CENTER. ZETHESDA. MARYLAND

Ret: (a) DOD Instruction 5525.4%

(b) OPNAVINST 5880.1

(c) Annotated Code of Marviand. Transportation
(d) OPNAVINST S5560.10B

(e) SECNAVINST S5822.1A

(f) OPNAVINST S100.12E

(g) NDWINST 5560.6E

(h) OPNAVINST 11200.5C

(i) SECNAVINST £300.29

Encl: (1) Station Traffic Regulations
(2) Parking Areas and AssigZnments
(3) Vehicle Registration Procedures
(4) Car-Pool Parking Policies and Procedures
(5) Procedures for Handling Traffic Violations and
Appeals

1. Purpose. To promulgate regulations and policies concerning
the operation of motor vehicles. parking and the utilization of
United States Court Violation Notice(s) on board National Naval
Medical Center (NNMC) in accordance with references (a) through

(1),
2. Cancellation. !NMCNCRINST £E60.:A

3. Scope. This 1nstruction applies to all personnel. military
and civilian. operating vehicles within the confines of the NNMC
complex.

4, Jurisdiction. The Commander. NNMC. has sole jurisdiction
over the control and eniorcement of trarfic laws and regulations
within the confines of the NNMC complex.

8. Traffic BResgulations. All persons operating a vehicle on NNMC
must possess & validi operator ' s !driver’z) l.cense tor <the tvpe

and/or class o: vehicle being operated and must be familiar with
~he laws. rules and resulatione governing the sate operation and

zarking of vehiciez thereon. All vehicles must digplav =2vidence
521 compliance with applicable state vehicuiar registration and
ingepection reguirements. No person operating a motor vehicle on

NNMC shall refuse to exhibit for i1nspection and upon reguest by a
NNMC colice officer. an operator’'s license and registration or
other prooi of ownership.



DEPARTMENT OF THE NAVY L
NATIONAL NAVAL MEDICAL CETATH:2 . ‘

SETHESDA. MARTLAND 20881800 IN REPLY REFER TCS
NuMCINST S560.1 CH-1
07041
i ¥ MAR 1880

NNMC INSTRUCTION 5560.1 CHANGE TRANSMITTAL 1

From: Commander

Subj: MOTOR VEEICLE REGULATION AND PARKING POLICIES OF THE
NATIONAL NAVAL MEDICAL CENTER, BETHESDA, MARYLAND

1. Purpose. To transmit Change One to the basic instruction.

2. Cancellation. This change transmittal is cancelled on
completion of action.

3. Action. Make the following pen and ink changes:

a. Enclosure .(2) paragraph 2.b: Add °“Sailor of the Year

(NNMC and Tenant Activities), Sailor of the Quarter (NNMC and
Tenant Activities), and Civilian of the Quarter (NNMC and Tenant

Activities) .-

b. Enclosure (2) paragraph 2.i: Delete last three lines in
their entirety. Add °"Personnel ag assigned by the Commander.’

c. Enclosure (2) add paragraph 7: ‘Querflow Parking. When

parking areas become full, overflow parking is in all instances
the gravel portion of °G° Lot and “I° Lot (behind the Bowling

Alley) .’

D. F. N

Distribution:
Lists I, II, III and IV




JINMCINST £560. .
STATION TRAFFIC REGULATIGNS

1. Operator Permii

a. Privatelv Owned Vehicleg. All vehicle op2rators musct
“possess a valid operator’'s license Ior the tvpe and/or class of

vehicle beinz operated.

b. Government Vehicles. Operator=z cf special purvose
Zovernment vehicles must have a valid 7.S. Government Motor
Vehicle Overator's Identification Tard (Standard Form 46) :in
their possession. For the purpose oi these regulations. spec:ial
opurpose vehicle include passenzer vans designed for ten or more
persons. heavy duty eguipment. and emergency vehicles.

2. State Vehicle Eggigtration. Insvection and Equioment
Reguirements :

a. All vehicles operated or varked on zthe NNMC complex
must be in Tompliance with the vehicie registration reguirements
2f the ztate. %err:tory. :tossession. -cuntrv of residence or
>ther authorized authority. as permitited by the Marvliand Vehicle
Law. as 1t relates to the displav of license plate(s) and/or
stickers or decals. The operator must also be in possession of
documents evidencing current registration of the vehicle in such

jurisdiction.

b. Appropriate stickers. decals or other documentation
evidencing compliance bv a vehicle being operated or parked on
the NNMC complex with anv mandatorv vehicle safetv and/or _
emissions inspection of the jurisdiction in which the vehicle is
registered. must also be displaved and/or in the possession of
the operator. as required by such jurisdiction.

Any vehicle being operated on the NNMC complex must be
with all safiety and other eguirment mandated bv
ia2deral law and l1aw of %he 1urisdiction 1n which =he

c.
2guipped
applicabie
vehicle 13 registered.

3. Speed Limits. Speed limits on the NNMC complex are stricly
enforced by patroi vehicles and by radar. The maximum speed
limit on NNMC roadwavs is 20 miles per hour unless otherwise
posted. Additionally, the maximum speed limit in all parking
lots and garages is ten miles per hour. No vehicle shall be
operated at a speed that. with regard to the actual and potential
dangers existing from roadwav. traffic. or pedestrian flow. s
more than that which is reascnable and prudent under the existing

conditions.

4. Signs and Pavement Markings. No parkingz 15 permitted within
{ifteen feet cf any building entrance or exit. locading docks.

fire hvdrant. in the drivewav of the NNMC Fire Station. in fire
lanes. emergency access ways or other lanes where posted. Signs
will be consistent with the recommendation of the Manual of

ENCLOSURE (1)



UNMCINST S5560.1

a. Marviand Vehicle Law. Pursuant to the drovisions of
references (a) and (c!). the contents of reference =) shall
Zovern all vehicular and pedestrian traffic on the NNMC complex
unless specifically provided Zor i1in this i1nswruction.

b. Station Traffic Redulations. Enciosure (l) contains
>ther <ratfic regulations apbiicable to NNMC wnich are :n
addition to or which mod:iiv the rroviziong a: zhe Marviand
Yahicie _aw where locai :z2nditions demand.

6. Trattfic Management. In accordance with reierences (a)
~through ‘1). vehicular tratfic on NNMC zhall be managed as

follows:

a. Parking Assignment Priorities

(1) Parking spaces currentlyv available fcr <the
mandicapped. official venicles. visitor parking. c-ustomer service
i2nctions (Navv Resale Act:ivitv. cilubs. recreation service.
Jutpatients. etec.). gquarters varking. -nciuding the BEQ/BOQ and
otber official use functions will be deducted from the total
parking spvaces available. The remaining parking spaces will be
allocated as indicated with the following priorities:

(a) Handicapped persons and those drivers who
" regularly provide transportation for the handicapped:

(b) Van-pools:
(c¢) Car-vools with two or more members:
(d) Single occupant vehicles.

(2) Zxecutive varking (those spaces restricted f{or use
v the Commander. JeputVv Commander. Directors. and others as
iestermined bv the Commander) will be asgsigned tv lot and 1i1ssuance
53¢ a magnetic kev card. JOther than those spaces =pecii:cally
.dentified a3 being regerved Io5r particular i1ndiv:iduaiz. all
spaceg will be on a first come. f{irst zerve basis.

(3) Specific varking areas and assignments are
contained in enclosure (2).

b. Vehicle Regigtration. All staif personnel who operate a
motor vehicle c¢n board the NNMC compiex will register =zaid
vehicle 1n accordance with zthe provizions of reterences {(d) and

‘a) ., Personneli will make application at the NNMC Secur:itv
Division. Pass and I.D. Branch. Building #7. Vehicie
registration procedures are =2xvlained i1n enclosure :3). Car-vool

application and registration procedureg are contained :.n
enclosure (4).

-



NNMCINST £560.1

c. Parking and Traffic Violationg. In accordance with
rererence (e). TJ.3. Digerict lourt Tiolation Noticeg ‘LD Form
1308} are issued for parking ana =zraffic violations at NNMC.
Notices .zsued for moving viclatizcneg on NNMC are returnable cnly
to the address contained c¢cn :the nstice and mav be appeaied onlyv
“0 the Federal Magistrate. lotices issued for varking viclations
mav be appealed to the NNMC ‘hief of Police or the Securitwv
2fficer 2r the Federal Magiz=rats. Znciosure :5) provides
additicnal information on ctrocedures :to be followed for appealinsg

crtations.

d. Vehicles Impounded or Booted. Vehicles parked 1in
viclation of NNMC trarffic regulations or those with outstandinsg

ticketz or» which are abandoned. mav te :mpounded or booted ag
provided for in enclosure (1l).

Distribution:
Ligts I. II. III1. and IV
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Uniform Traific Devices publishea bv the U.S. DJepartment of ,
Transportation. The following colors will be used foir pavement/

curb markings:

a. YELLOW - park;ng 13 prohibited az ail_témes:

b. WHITE - parking 1s vermissible (bv assignment):

c. BRED - fire lanes - no stopping or standing at anv time.
5. Seat/Safetv Belts and Child Safetv Seats and Restraints

a. Government Vehicles. All persons operating or
traveling as a passenger 1n a vehicle owned or leased by the
government which is equipped with seat/safety belts or restraints
shall wear the same while the vehicle is being% operated on or off

the NNMC complex.

b. Private Vehicles. All vehicies which are regu:ired bv
federal law or the law of the i1urisdiczion :n which registered to
be egquipped with seat saietv beltis or restraints or child safetwv
‘'seats or restraints or which are reguired to be so eguipped by
the Marvland Vehicle Law which being operated in the State of
Marvliand regardless of jurisdiction in which registered. shall be
so egquipped and persons operating or traveling as a passenger in
such private vehicles shall wear the reguired belts or restraints
while being operated on the NNMC compiex. - .

6. Motorcycle Begulationa. Operators and passengers must. at
all times. adhere to all apvplicable Navy and Department of

Defense directives. as well as local codes regarding the
operation of motorcycles. Reference (f) provides additional

guidance.

a. All operators must successfully complete either a
civilian or a military Naval Safetv Center approved motorcvcile
traffic safetv course. Prior to teing i13sued a vehicle
registration decal for on station registration. each registrant
or operator of a privatelv owned motorcvcle shall have a
motorcvcle safety course completion card signed by an approved

instructor.

b. All motorcycle. moved. and motor scooter owners will
comply with station vehicle registiration regquirements.

c. All speed limits and other motor vehicle regulations
apply equally %o motorcyvcles. mopeds. and motor scooters.

d. Sound suppressive muiflers and sarfetv devices will be
installed and operative.

e. All operators and passengers of motorcvcles and motor
scooters will wear the following rersonal protective eguipment:

[P
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(1) Properly fassered protective helmetvs which cover
the lower banmk of th~ skiull and meets or exceeds the Ame. i. <.
Mational Standards Insti:ute (ANSI). Standard Number Z90.1i.
SYelmets must Lhave manusiacturer’'s markings certiiving <hat thev
meet -hese standards.

(2) Gosg

les. or face shields (proverlv attached 4o the
helmat) which meet

g
et or exceed ANSI Standard 22.1..

(3) Boots. preferablv. or hard-soled shoes with heels.

(4) Full iength trousers and long sleeved jacket or
shire.

(5) Full-finger leather gloves.

f. Motorcyclists must drive with headlights on at all
times to increase their visibility to other motorists.
ddditionally. motorcwclists are encourasged to use reflective zape
“n helmets. back 2f rackets and jacketr sleeves to 1mprove
s131b1iitv at night => other motorists. =2specialiv when
si1Znaiing. chanzing lanes or turnins.

7. OQther Safety Regulations -

a. No vehicle shall be overated on the NNMC complex with
vassenger(s) in the open bed or cargo area of the vehicle unless
a person is seated and the person’s arms and legs are within the
confines of the bed or cargo area and the tail gate or any other
door(s) or openings are closed and secured.

b. No vehicle shall be operated on the NNMC complex with
any person standing or seated on the running board. fender.
bumper. or any other part of the vehicle not designed for
carrving of a passenger.

Q. Passengers will not board or disembark {rom anv moving
vehicle. (NOTE: These restrictions shall not applv to vehicles
which have been modified f{or such purpose 1n accordance with
applicable federai. state. or locai standards.:

d. Wearing of headvhones (i.e. Walkman stvle) by vehicle
sperators. pedestr:ans and jogger(s) is prohibited at all times.

8. Accidenta. All accidents involving motor vehicles aboard
“he NNMC complex will be reported immediately to NNMC Security
Division. Accidents which occur off base and involve militarv
sersonnel iriving Zovernment vehicles will also be reported to
rhe Securitv Division. NNMC. Failure to report such accidents

mav result in disciplinarv action.

a. Governﬁent Vehicles

(1) In the event of an accident involving a government
vehicle. on or off station. no matter how minor or whether or not

3
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rhere .3 apparent 1njury Oor propertv damage. a Motor Vehicle
Ar-ident Revort (Standard Form 91) w.ll be completed at the scene
of <he accident bv the driver i1nvolved and will be submitted %o
whe INMC Security Division. Do not somvlete r1nsurance companvy
acc:dent report forms Or make offic:al accident investigation
reports available to the claimant or %o any individual
representative of a non-militarv or<¢anization. Any reguest for
this i1nformation should be forwarded to the Staff Judge Advocate.

YNMC. for appropriate action.

(2) Operators of Zovernment vehiclies receiving a
citation. subpoena. summons. Or ticket from state or local police
retarding an accident will immediately notify their supervisor.
who. :a turn. will advise the NNMC Staff Judge Advocate and the
NNMC Security Division of the circumstances.

b. Privately O;ned Vehicles

(1) Personneli involved :in a vehicle accident.on the
compiex will report the acc:ident o the NNMC Securi:y Division.
The S2curitv Division will ensure zthat the reporting reguirements
of “he Marvliand Vehicle Code are mev.

(2) Anyv claim or litigation against the government for
damasge or injury will be reported to the NNMC Staif Judge Advocate
and the Head. Public Safety Department. A written report will be
completed by the NNMC Security Division when an accident includes:

(a) Government property damasge:

(b) One privately owned vehicle that is disabled
and needs towinsg;

(c) Privately owned vehicle striking a
pedestrian:

(d) An accident 13 guestionable :f the liabilitv
mayv be held against the Government.

9. Miscellaneous Regulations

a. Passing other vehicles moving :n the same direction is
prohibited except by emergfency vehicles.

b. Use of horns is prohibited except in emergency
situations.
c. Yo vehicie will be driven over a fire hose unless the

hose :5 guarded bv a ramp or otherwise directed to proceed by
Secur:tv or Fire Department personnel.

d. Yo private vehicle will be egquipped with a flashing
light or siren without written approvai of the Security Officer.
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~e. During s.0w emergency weatlier. all vehicle<= overatinz on
the station wv ~ 'a eguipped with snow tires. rai-l tires
designated as all weather tires. or chains.

£. All vehicles must have vTarking permits dispiaved 1n such
a manner that will make them readily visible to Security patrols.
Inverted parking (backinzZz into a svtace) .s prohibited aboard :the
NNMC complex. Vehicles assigned %o a specific reserved lot will
not displav stickers to anv other reserved lot. Heserved lot
stickers must be permanently aiffized =5 the-vehicle (Tave or
other such means of aifixinz =tickers .3 not author:i:zed).

€. Vehicles with excessive i2ngth (17 feet). width (six
feet). Oor height (six feet. seven .nches) will be restricted to

varking in G-Lot.

h. Storage of trailers. of anv <ype. or boats 1is not
vpermitted aboard the NNMC complex without written permission of
“he Commander »r his desizZnated representative.

i. ‘7% turns zre permittad .: <he driver vields the rizht
oOf wav <0 any approaching vehicie -hat 1S s0 near as to be an
immediate danger. °“U° turns are prohibited at curves and crests

of grade.

j. Vehicular traffic and parking in the supply warehouse.
roads and grounds area. and public works shops area “are
restrictaed to personnel working in these areas. Parking on or
around the heliport is prohibited. Adjacent street traffic will
be controlled by NNMC security patrols during flight operations.

10. Towing Privately Owned Vehicles. Although towing is
regarded as a drastic measure. the necessity of removang traffic
hazards and impediments to the proper function of command
activities warrants such action when all other reasonable means
fail. Privately owned vehicles mav be towed without owner
consent when the vehicle is 1llegally parked. creating a
hazardous traffic condition or :5 :nterfering with heliport
operations. snow removal or Iire {izhting. Towing will be done
at the direction of the Head. Publi:c Saietv Department: Chief of
Police: Head. Security Division: cr the CDO/00D. and will be at the
owner's expense. Additionally. towing mav be authorized. without
notice. for repeat. habitual. or serious traffic and/or parking
violators. Vehicles towed will be properly logged by the NNMC
Security Division. Arrangements for vehicle release must be made
with the private towing contractor bv -the owner. NNMC is not
responsible for vehicle damage i1ncurred during towing or the
contents ¢! a vehicle being towed.

11. Booting of Vehicles. Booting mav be used by NNMC Securizyv
personnei :or habitual violators of this instruction and for
individuals with outstanding unpaic citations. When a boot s
placed on a vehicle. it will be removed only by NNMC Law

(V]
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Enforcement/Securitv Divisio.: versonnel. Theit of. or damage t~.
the boot by vehicle overaiui’ ¢ir vther unauthorized versonnel may
result in disciplinary actiou.

12. Abandoned Vehicles

a. Security Civision will pProcess vehicles that are not
proverly registered or are varked in one location (other than
assigned housing area/BEQ/BOQ spaces) for a period of 72 hours or
more as abandoned vehicles. unless the vehicle registrant
notifies the Secur:tv Division that thev will be:

(1) In TAD status:
(2) On leave:
(3) Hosvitalized.

b. Persons who are z2oing on leave or TAD for an extended

period of time and who vlan to leave their vehicles aboard the
complex must notif{v NNMC Secur:i:v Division in writing. The

notice should descr:be the vehicle location and the exvected
period of absence.

13. Bight-of-Way

a. Emergency Vehicles. Emergency vehicles using flashing
light(s) and/or siren will have the right-of-way over all '
vehicular and pedestrian -traffic. Operators of other vehicles
will move to the far right of the roadway and stop until the
emergency vehicle has passed. .This policy does not relieve the
emergency vehicle operator of his duty to drive with all due
caution and regard for the safety of others.

b. Pedestrian. Pedestrians have the right-of-way at all
times except as stated above. Pedestrians will utilize
pedestrian crossing(s) at all times. Failure of pedestrians to
use the crossing(s) as well as drivers failing to yield to
pedestrians mayv result in issuance of Federal citations and/or
other disciplinary action. At all times. and esvecially during
hours of darkness. pedestrians must use caution when crossing

streets and roadwavs.
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PARKING AREAS AND ASSIGNMENTS

1. Parking regulations will be strictlv enforced and apvlicable
Titations will be i1ssued. All cersonnel will zark :n ~he .ot and

iwhers appolicable) space assidined.

?, >Parking lot assiznments Ior crivatelv owned vehiclss will bSe
as Iollows {(as space allows):

a. °A° Lot - Staff{ personnel :n the :Iollowing categor:es:

(1) Commanding Officers oi Tenant Activities:

(2) Executive Officers of Tenant Activities:

(3) Command Magster Chieis of Tenant Activities:

(4) As assigned by the Tenant Activities (assignment
of spaces to tenant activities made dv NNMC
Securitv at the direction of the Commander)

b. °B° Lot (Building #54) - AssizZned stafif militarv =-7 and
zpove and civiiian 3S-5 and above:

. c. Bachelor Quarter Spaces - reserved Ior BEQ/EO0Q -
residents only:

d. ‘C° Lot - Patrons of the Navy resale Activity. Building
#57. !two hour limit posted). Residents of BEQ #12/50 will park
in the first bay of "C° Lot or available spaces behind Building

%212 (unless otherwise vosted):

e. °‘E°, *G°, °K°, and Facilities Management Parking Area -
General parking for all staff registered on board the NNMC
complex on a first come. f{irst serve basis:

f. °"H® Lot - Officers Club patrons and as reserved:
g§. °"H® Lot Extended - Club patrons:

h. °“I° Lot - Navy Exchange. 3uilding #23. and Bowiing
llev emplovees:

i. °L° Lot - Car-pools. as assigned to tenant activities.
Sailor of the Year (NNMC and Tenant Activities). Sailor of the
Quarter (NNMC and Tenant Activities). and Civilian of the Quarter
{NNMC and Tenant Activities):

j. Building $55 - Visitors. outpatients and other as
desiznated below:

(1) Executive Lot. Commander. Deputv Commander.
Directors. and others as determined by the Commander.

(2) Flag Officer Spaces. Flag officer spaces are
reserved at all times for flag and general officers.

ENCLOSURE (
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(3) Volunueer/Conaultant Spaces. Only for personnel
who have beea Lssued exther an NNMC Volunteer Pass o. an NNMC
Consul+ant Pass.

(4) Staff Personnel. During normal daily operation.
starif personnel are not author:ized to pvark in Building 35S5. This
1ncludes staff personnel who are i1in an cut-patient or visitor
status. Violators may be subtlect to receiving citations. towinsg,
and/or disciplinarv action. ©2Jependents cf staff personnel may
vark in Buiiding %55 for valid medical appointments. Staff
personnel working either the p.m. or night shift mav park in
Building *54 or *55 between the hours o 1400 and 0800. b>but mayv
be subiect to recciving citations. towing. and/or disciplinary
action 1f found parked in Building #%55 between the hours of 0800

and 1400.

3. In-Patient Parking. The parking fac:lities at NNMC are
limited and parking facilities do not routinely exist for in-
patients. In cases where private vehicle parking .5 needed.
reguests for parking assizZnments will be submitted to NNMC
Securitv Division. as soon as rossible and within 24 hours. tv
ei1ther =ztaff of “he admitting ward or bv the pat:ent.

4. Handicap Parking. Handicapped parking spaces are located on
the first level of Building #54 (for staif) in Building #55 (for
outpatients and visitors) and in "A° and ‘L° Lots (for staff.
outpatients. and visitors).

§. Security Escortas. Personnel desiring security escorts

during hours of darkness may request this service by revorting to
Security Division. Building ®%7. As soon.as possible following
receipt of a request. a vpolice officer will provide an escort.
Personnel must be aware that emergencies take precedence over
oroviding this service and delays are possible.

6. Housing Areas/Navv Lodge. Closed to all trarfic except
residents of the nhousing areas and their sguests. registered
guests of the Navv Lodge. Facilities ManagZement maintenance
personnel. and NNMC Security Division patrols. No other
vehicuiar or pedestrian traffic 1s author:i:zed. Parking 1n front
of the resident guarters is restricted to residents and their

fuests.

t
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VEHICLE REGISTRATION PROCEDURES

1. Vehicies Subject to Regigtration. Privatel /-owned motor
vehicies. sTailers and motorcvecies sperated on any area ''1thia or

under the :urisdicuion of the Commander. NNMC.

2. Registration

a. Military personnei and ~<:viiians emploved at NNMC:
retired military personnel: Reserve and Air National Guard
personnei: spouses of deceased m:.:tarv members and dependents
whose military sponsors are assiined eisewhere are eligible o
register their vehicles at the NNMC complex.

b. Military and civilian staff personnel must register
their wvehicles with Pass and I.D. Section. Secur:ity Division.
within zhree working davs of their arrival on board the NNMC

complex.

c. Sevired uwilitarv Tersonnei. ievendents whose sponsor .3
stationed sisewhere. and o>ther rersons having a lagit:mate
- purpose (or being on station may r2g1ster their vehicles at Fass
and I.D. Section. Building #7. duringz normal working hours.

d. Persons on temporarv dutv at the NNMC complex with a
vehicle that has a valid registration decal from another DOD
ingtallation. must obtain a temporary parking permit while
. assigned to the NNMC complex.

3. Registration Reguirements

a. Driver’'s License/State Registration. To register motor
vehicles. a registrant must have a valid state driver's license
and evidence of current state vehicle registration. T{ the state
vehicle registration is issued to another verson. the verson
regquesting a base registration must have a notarized letter
authorizing the applicant full use of the vehicle.

b. Minimum Liabilitv Insurance. Registrants must certiiv
that rhev have. and that theyv will continue to have. motor
vehicle liabilitv insurance 1n an amount at least egual to
minimum limits prescribed by the current financial
responsibility/compulsory i1insurance law of Marvliand. A poiicy
number is regquired. '

c. Restrictions on Permanent Registration. The Security
Division will not nermanentlv register vehicles with forexzn.

deaier or temporarv vpiates.

4. Registration Decals and Stickers

a. Registfatzon decals are to be displaved on the left
{ront bumper of conventional four-wheeled motor vehicles. f{acing
forward and slightlv upright. If the vehicle front bumper 1is

ENCLOSURE (3)
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vainted. plastic. rubberized. or laminated. the decal will be
attached to the top center ni the windshieid. Th2? decal must be
vi.sihle to {eunrity personn<l performirg traffic or~d parking
control duties.

h. Moturcycle decals will be displaved on a front surface
(left front fork or fender) where they iare clearly visible.

c. A new decai nust be obtained if a decal is lost.
mutilated. or otherwise becocues illegible.

d. In instances where a staff member meets the eligibility
reguirements for par<ing in a reserved lot or garasge (as
described in enclosure (1)). he or she will be issued a lot
designation sticker or a key card. whichever is applicable.
Reserved lot stickers will be issued by serial number and will be
recorded by the Pass and I.D. Section. Securitv Division.
Reserved lot stickers are to be permanentlyv attached to the
vehicle in the lower left corner of the rear window. No vehicle

‘may displav stickers to more than one reserved lot.

S. Changes and Termination of Registration

a. All changes in statis of registered vehicles must be
reported to the Pass and I.D. Section. Security Division. within
72 hours. This includes. but is not limited to changes in state
license tag number or ownership of the vehicle.

b. Vehicle registration is terminated upon sale of other
disposition of the vehicle. Decals (or evidence of destruction)
must be turned in to the Pass and I.D. Section when a sale or

transfer of the vehicle .occurs.

6. Cancellation of Registration

a. The Commander. NNMC. may cancel or suspvend registrations
as an administrative safetv or control measure when anv of the

iollowing conditions occur:

(1) The vehicle is being used. or has been used for
ourvoses prohibited bv law or regulation. :nciuding illesal
transportation of government propertv. alcoholic beverasges.
controlled substances. or for purvoses incident to gambling or

prostitution.

(2) The driver or registered owner (either on or off
base) :

(a) Througzh neglizence or recklessness was
responsitie {cr an accident resuiting :n death or personal

lniury:

(b) ermitted unlawiul or iraudulént use of
vehicle license plates. decals or stickers:

(3]
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fs,

Fa‘le” or reiused %o submi: a report of any
accident in v o . 4 '.. . or leavirg the scene of a2 - ._rirs g
where damage. inNjuss ur ¢RFbh occurred:

(d) 9re.aved A motor vehiclie while under =ha
influence of intoxicating liguor. narcotics. and/or unauthorized

dirugs:

(e) 73 zfflicted with any disease or disability
that impairsz the abilitv to safelv operate a motor vehicle:

(£) Jas Fad his/her state or milizarv driver's -
license revoked. =~

(3) If at any time after registration the vehicle does
not meet the establisbed standards of saietv:

(4) After exviration of the vehicle's state or other
zafetv nspvection sticker. if within three dutv davs after
writien notice O present a vehicle for re-insvecti:on has been
affixed %o <he vehicliz2 or del:vered tc the owner s unit 2r place
2f{- empiovment. %*he vehicle is not re-inspected and the Pass and
I.D. Branch notified that corrective action has been taken:

(8) If the owner lends his vehicle to or permits it to
be driven by any person not properly licensed to operate a motor
vehicle or by a person unfit to operate a“vehicle due to
impairment. intoxication or medication.

(6) The owner has three or more moving or parkinsg
violations within one vear on the NNMC complex.

b. When directed to revoke an individual’'s driving
orivileges. the NNMC Security Officer will simultaneously revoke
the owner's base registration for the period of revocation of
iriving privileges uniess there 1s a gualified adult draiver
within the 1mmediate nousehold of the registered owner and the
vehicle 13 reguired f{or necessarvy family maintenance.
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CAR-POOL PARKING Pu ICr

1. References (d) and (e). zpecif~ car-»ovcling among Zovernment
twolovees as an acceptable measure tc red:'ce £asoiine consumpiion
and heivp to define the methocd of Zi:stribut'on for varking of
srivately owned venicles on f{ederally owned or leased propertv.
Scace pPrioritvy will Te <diven == Tar-zcol zsarkinz :n accordance
with 3tandards as set for<th in this i1nstruction. The focllowing
sriteri1a fovern =he assizZnment 95I car-zool =zpaces:

a. ill valid car-pocls must -onsist 9 “wo or more mnembers
assiZned to a command on bocard the NNMC complex:

b. One parking space will be allocated for every
registered car-pool:

c. All car-pooi vehiclies participating in the car-pool
will be registered on board the NNMC complex.

Car-Pool Registration. Persons d
cols wilil compiete a car-vooci regisz
.5 available at the NNMC Fass and

Division. Building 7.

esiring %0 register <ar-
izstraticn (NDW £3£€0.=2). whickx
-.0. Secrtion. Zecur:itv

1)

2

a. When more than one vehiclie registered to a particular
car-pool is aboard the NNMC complex. only one of the vehicles is
authorized to park in the designated space. The remaining
vehicles must use the overflow lot (G-Lot).

b. Car-pools will be identified bv a rear bumper decal.
Any vehicle varked .in a car-pool space and not displaying a
current car-pool decal is subiect to being ticketed and towed at
the owner’'s expense.

c¢. Changes occurring in the status of individual car-pools
must de reported %Yo the NNMC Pass and I.D. Section for the
purpose of updating the records or reassignment as appropr:iate.

d. A penaltyv of a six-month suspvension of parkinzg
zrivileges on the NNMC complex mav be 1mposed Ior

misrepresentation of car-poo0ling memberships. appliication
gualifications. or for violation of other car-pooling

regulactions.

_EZnclosure (4)
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PROCEDURES FOR HANDLING TRAFF(C VIOLATIONS AND APPEALS

(N)

District Court Violatic:. Not.:ce

[ [=y

im

1. <Titations will be 1z3ued =: ail miiizarv and c:ivii:ian
emplovees and visitors when violat:ons of btase parking and
trafiic regulations have been ccocmmitted.

2. The citations are processed Sv the Clerk. Jnited States
District Court. Moving violations cannot be voided bv NNMC

Security Division personnel.

3. Distribution of U.S. Digstrict Court Violation Notice
(a) Central Violations Bureau. Baltimore. Marvland.

(b) Devartment of Motor 7ehicles. State of
registration.

(c) Izsuinz QOff:-zer. Zecuri=v Division. NNMC.
(d) Vioiator.

4. Magistrate’'s Hearing. Vioiators will appear at the time
specified bv the Magistrate. A Magistrate's hearing .s heid once

monthly as designated by the Magistrate. Hearings are held at
the following location:

-

U.S. District Court
Executive Plaza North
First Floor Suite 100

6130 Executive Boulevard
Rockville. Marviand 20892

: §. If a violator elects to appear at the Magistrate's
hearinz. “he individual who .ssued <he citation 1s reguired =0 be

present.

Encliosure (5)



	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



