Humanitarian Assistance – Anesthesia in Austere Environment 

Process for PTDY orders, country clearance, travel health screening and vaccinations

Travel Clearance

Suzanne Brawn in the Executive Office must receive all travel request packets at least 35 days in advance of travel dates.  Requests turned in less than 35 days in advance of travel dates are subject to denial. Her number 782 –6301.

1. OCONUS Travel Request Form

In order for the process to be started only the OCONUS travel request form

is needed, which can be completed and sent to Ms. Brawn at Suzanne.Brawn@NA.AMEDD.ARMY.MIL via the WRAMC Intranet at:

http://wramcintranet.amedd.army.mil.  When prompted select "Network User",

and use your LAN login.

You will need to set up your intranet home page up so you have the "Forms

and Publications" and the “executive office “ box.  You do that by going to the bottom right corner and click on "Customize" and select "Forms and Publications" and make sure that “executive office “ is selected as well.

Once you have those selections go the executive office menu and chose the OCONUS Leave and PTDY Travel Request Information form and fill it out and email it to Ms. Brawn. You must know the dates you are going and the place you will be staying to fill out this form.

2.PTDY Orders

Fill out Request and Authority for Leave (DA Form 31); this form is used for PTDY.

Block 13 – approving authority is Dorene Hurt COL, MS CDR (All PTDY Forms must be approved by the BDE Commander).

Block 17 must have the following statement typed into it. “ I understand that this absence is not directed by any official of the U.S. Government. I further understand that I cannot conduct public business under this authorization. Accordingly, I will not be entitled to reimbursement for travel, per diem or any other expenses. I understand that I have the right to cancel at any time and return to my regular place of duty.”

Attach documentation of what, when and where the training or event will take place. This form must be sent at least 14 days in advance, preferably earlier.

3. Antiterrorism Briefing

The Antiterrorism Briefing can be done on the WRAMC intranet. It will be found in the executive office menu. 

The Antiterrorism Briefing can also be done on line at

http://at‑awareness.org//, the generic password it is

"aware".  When you have completed the training print the certificate and

have Ms. Irene Kirby, Security Officer, 782‑3959, sign it.  She will do this

by fax.  Her fax number is 782‑0190.  

4. Give the completed DA 31 and Antiterrorism Briefing to Ms. Brawn ASAP

5. Get a personal passport if you don’t have one. This site can help you get started http://travel.state.gov/passport_services.html

6. Ms Brawn will communicate with you about your Country Clearance on Outlook Email. Follow up with her to ensure that everything is proceeding on schedule.

Travel Health Screening and Vaccinations

1.Call WRAMC Travel Clinic 782-6740 at least two weeks in advance.

They will schedule you an appointment, write prescriptions as needed and send you to the Allergy Clinic for appropriate vaccinations. The Travel Clinic’s primary source of information is the CDC website at http://www.cdc.gov/travel/.

Travel warnings and other consular information can be obtained at http://www.travel.state.gov or call 202-647-5225.

Inclusions

One copy DA 31 and the OCONUS leave and PTDY Travel Request form.

Hope the information was helpful.
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